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Introduction

The following policies refer to the use of an individual student computing device, a

Chromebook etc. In addition to this Student Handbook, students are required to

follow all the guidelines outlined in theDelton Kellogg3 AET 11 086 AOOOAT O 04 A,
I AAADOAAT A ASPOAI O 1T Ewdiolddy ghifidiiv@ centers on new

devices, software, and educational methodologies, additional policies will

continually be reviewed ard this set of policies updatd. Please refer to theDelton

Kellogg3 AET T 1 08 x A A OE-@Matedifoomatde A 11 00 Ob

Delton Kellogg Schools Technology Handbook




Expectations and Care

CARE AND MAINTENANCE OF THEHROMEBOOKETC (DEVICE).

1.

Do not attempt to gain access to the internal electronics or repair your
device. If your device fails to work or is damaged, report the problem to your
O A E | Niain ®fficeas soon as possible. Device repair/replacement options
will be determined by schooladministration. You may be issued a temporary
device or other materials until your device is working properly or replaced.

Never leave a device unattended. When not in your personal possession, the
device should be in a secure, locked environment. Unettded technology o
xE1 1T AA AT 11 AAOAA Al ADegadmie@AA ET OEA OAET I

Never expose a device to long term extremes in temperature or direct sun
light. An automobile is not a good place to store any technology.

Technology does not respond welld liquids. Avoid applying liquids to the

device. The device can be cleaned with a soft, dry, lfiee cloth. Do not use

window cleaners, household cleaners, aerosol sprays, solvents, alcohol,

ammonia, or abrasives to clean the device. Use of unapprovedamers may

OAiT T OA OEA DBOI OAAOGEOA A1 i AT OAOET ¢ OEA OA

School owned technology MUST remain in the provided case at all times. The
student will be charged for any damage to the device outside the scheol
issued case.

Avoid placing weight on the device.

Never throw or slide any technology.

Your device comes with ports for charging and other accessories. Care must
be exercised when plugging and unplugging accessories. Studésgued
device accessories are the responsibility ohe student.

District owned devices have the ability to be remotely located. Modifying,

disabling or attempting to disable the locator is a violation of the acceptable
use policy and grounds for disciplinary action.

10%AAE AAOEAA EAO AnulbeEaNdafno ik AHoulEh&A A OE |
A

1 0 AAROO 10 1 AAAT O A i T AEAAA 1T 0O OAIi T OAAS
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11.Do not lend your device to another person. Each device is assigned to an
individual and the responsibility for the care of the device rests solelwith
that individual.

12.Your device is an electronic device and care must be exercised when
handling. Never throw a book bag that contains a device. Never place a
device in a book bag that contains food, liquids, heavy, or sharp objects.

13.Your device is designed for daily use; therefore, each device must be charged
and ready for use each school day. Your device/s should be charged at home.

14.The District-owned device and the case must remain free of stickers, writing,
painting, or any otherforms of adornment.
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COST OEHROMEBOOKSOFTWARE, APPS AND ACCESSORIES
1. The replacement cost of th&Chromebookis approximately $345.00 and
includes: the device, case, charger, softwasepplications, apps and assorted N
DOl COAI OTAAAAOOI OEAO OPAAEAA OiF ET AEOEAOQA

2. Families may purchase a service agreemenhrough$ A1 01 1 +Al 11 CcC 3AE
Chromebookprogram.

2015 - 2016 School Year
1 Year z Accidental Damage= $25.00 ($10.00 Late Fee afteiSeptember 15
Family Cap: $5.00
3. In the event ofdamage due to intentional abuse or misuse, it is the
parent/guardian responsibility to cover up to $119.00 replacement cost.
4. ltis the parent/guardian responsibility to cover the cost of districtissued
accessories in the event of theft, loss or damage due to intentional or
unintentional abuse or misuse. Cost for accessory replacement includes, but
is not limited to:
1 Power Chager and Cable (89.00)
1 Case (85.00)

5. District-issued software applications (apps) are needed for student learning
and should not be deleted.

6. Modifying the settings of the districtissued device or deleting districtissued

software applications apps(3 may result in student discipline and/or the
need for reformatting at a cost to the student
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1. Inthe event that a districtissued device is lost or stolen, the student and
parent/guardian should immediately notify the school administrator. The
Aing of a police report by the parent/guardian is mandatory for insurance
claim processing. In the absencef a police report, the parentlguardian will
assume responsibility for the ful replacement cost.

2. In the event that a device is intentionally damaged the parent/guardian will
be assessed a fee up tB%5.00 for the replacement of the deviceor up to
$119.00 for repairs.

3.)7 OEA AOGAT O OEAO A bl kAdeviloBeddnOO EO Al AA
KelloggSchools may aid the plice in recovering the device.All devicesare
tagged with an asset labelThe label is not to be tampered with or removed.

4. Students who unrenroll from Delton KelloggSchools during the school year
must return the device, along with any issued accessories, at the time they
leave the district. The device and all accessories should be returned to the
O A E T Nlaln &fice. Failure to return a device in a timely fashion may result
in legal action or payment n full ($345.00).
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STUDENT USE OF DISTRICT TECHNOLOGY

1. All District owned technology is the property ofDelton KelloggSchools and
as a result may be seized and reviewed at any time. The student should have
NO expectation of privacy of materials found on any District owned
technology or a school supplied or supported email service.

2. Devices come equipped with a camera @rvideo capacities. As with all
recording devices, it is expected that students will ask permission before
recording an individual or group. Students must obtain school permission to
publish a photograph or video of any school related activity.

3. Studentsare responsible for bringing their device to school every day unless
otherwise directed by a staff member. Failure to bring the device or any
other class material(s) does not release the student from their responsibility
for class work. If a student repeagdly fails to bring materials to class,
including the device, the student will be subject to disciplinary action.

O OAODPI T OEAEI EOU Ol

4.)0 EO OEA OOOAAI O
AOAA AEAEIindpbsudi AOET C
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disciplinary action.

O
E
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5. While personalized screenrsavers or backgrounds are permitted,
inappropriate or provocative images including but not limited to
pornographic images, guns, weapons, inappropriate language, threatening
language, drug, aohol, or gang related images are not permitted and such
actions are subject to disciplinary action.

6. Games, music, videos, and sound use, while at school, will be at the discretion
of the classroom teacher and building administrator.

7. The device affords limited electronic storage space. As with all electronic
A AOh EO EO CiiT A POAAOEAA Oi AAAE ObPh AOD
ET AADAT AAT O 001 OACA OPAAAS&Go@ODNkelor OO 1 AU C
District Home Directory.

8. The Didrict issued device is designed as a tool for learning; misuses of the
device may result in disciplinary action.

9. All students should recognize and guard their personal and private
information. While on the Internet, students shall not reveal personal
information, including a home address or phone number, or the address or
phone numbers of other students.
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10. A student should not share their personal security code with anyone.
Responsibility for the contents/actions of the device rests solely with that
individual.

11. Delton KelloggSchools expects students to take thedevice home at night
for class work and recharging. All care, handling and appropriate use that is
in effect during the school day shall extend to the use of the device at home.

12. Delton KelloggSchools makes no guarantee, written or implied, that
materials on the device, including student work, will be safe from deletion or
AT OOOPOEI T h AAAEAAT OA1 10 1T OEAOXxEOA8 " AAE
recommended.

13. School personnehave the right to limit use of the device at home.
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PARENT RESPONSIBILITIES

Your son/daughter has been issued &hromebookto improve and personalize
his/her education this year. It is essential that the following guidelines be followed

o
il
il

AT OOOA OEA OAEAh AEAAEAT Oh AT A AOEEAAI
| will supervise my child's use of the device at home.

| will discuss our family's values and expectations regarding the use of the
Internet and email at home.

| will supervise my child's use of the Internet and email.

| will not attempt to repair the device, nor will | attempt to clean it with
anything other than a ®ft, dry cloth.

| will report, to the school, any problems with the device.
| will make sure my child recharges the device nightly.
| will make sure my child brings the device to school every day.

| understand that if my child comes to school withat the device, | may be
called to bring it to school.

| will make sure my child has a good bag or backpack to transport the device
to and from school.

| agree to return the device to school when requested and upon my child's
withdrawal from Delton KelloggSchools.
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COPPA AND VERIFIABLE PARENTAL CONSEHILDREN UNDER THE AGE OF 13)

In order for Delton Kellogg Schools to continue to be able to provide your student
with the most effective webbased tools and applications for learning, we need to
abide by federal regulations that require a parental signature as outlined below.

Delton Kellogg Schools utilizes several computer software applications and web
based services, operated not by Delton Kellogg Schools but by third parties. These
include Gagle Apps, Apple ID, Moodle, Edmodo, and similar educational programs.

In order for our students to use these programs and services, certain personal
EAAT OE&ZUET ¢ ET &£ Oi ACET T h CATAOAITT U OEA
provided to the web siteoperator. Under federal law, these websites must provide
parental notification and obtain parental consent before collecting personal
information from children under the age of 13.

The law permits schools such as Delton Kellogg Schools to consent to ¢héection
of personal information on behalf of all of its students, thereby eliminating the need
for individual parental consent given directly to the web site operator.

This form will constitute consent for Delton Kellogg Schools to provide personal
identifying information for your child consisting of first name, last name, email
address and username to the following web operators: Google, Follett, DeMarque,
B.E. Publishing, Apple, and to the operators of any additional wdtased educational
programs ard services which DKS may add during the upcoming academic year.

Please be advised that without receipt of this signed form, your enroliment package
will not be considered complete as Delton Kellogg Schools will be unable to provide
your student(s) with the resources, teaching and curriculum offered by our learning
program.
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Free WiFi Hotspots in Barry County and Surrounding Areas

The shared responsibility of student access to the Internet extels beyond the

school or home. While we are fortunate to have many free WiFi hotspots tine

Barry County areathat students may access with their district issued or personal

devices, it is important for parents to understand that these areas may not prowd

/£l OAOET ¢ T O APPOI POEAOA AAOI O OOPAOOGEOEI T 8 4
to access the Internet for their educational or personal use is one that is under the

direct supervision of a trusted adult.

Additionally, the Delton Kellogg Schools arepen during the week from 745am
until 3:30pm Monday through Thursday to allow students and parents to access
WiFi. (additional time considered)

The link below provides a list and location of areas that provide free WiFi. Parents
are encouraged to checkack on a frequent basis as additional locations become
available over time.

https://mapsengine.google.com/map/edit?midsbDXAk2Dk3U.kH NTLINBx08
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https://mapsengine.google.com/map/edit?mid=z-sDXAk2Dk3U.kH_NTLlNBxo8

FREE WiFi HOTSPOTS IN BARRY COUAND SURROUNDINGREAS

1.. Delton District Library
330 N Grove St
Delton, MI 49046
(269) 623-8040

2. Tujax Tavern
103 S Grove St
Delton, Ml 49046
(269) 623-8310

3. Local Grind Coffee House
117 S Grove St
Delton, Ml 49046
(269) 623-5777

4. - A$S1 1T Al A6 O
1215 W State St
Hastings, Ml 49058
(269) 948-8233

5. Subway
835 W State St

Hastings, MI 49058
(269) 948-2422

6. Pizza Hut
437 W State St
Hastings, MI 49058
(269) 945-9655

7. State Grounds Coffee House
108 E State St
Hastings, Mi
(269) 948-7730

8.-A$I1 1 Al Ao O
8200 32" st
Richland, Ml 49083
(269) 629-0814

9. Ransom District Library
180 S Sherwood Ave
Plainwell, Ml 49080
(269) 685-8024

10. London Grill
200 E Bridge St
Plainwell, Ml 49080
(269) 685-1877

Delton Kellogg Schools

11. Comfort Inn Plainwell
622 Allegan St
Plainwell, Ml 49080
(269) 685-9891

12.Burger King
1201 M 89

Plainwell, Ml 49080
(269) 685-6730

13. Otseqgo Public Library
219 S Farmer St
Otsego, Ml 49078
(269) 694-9690

14. Panera Bread
5627 Gull Rd
Kalamazoo, Ml 49048
(269) 345-8888

15. Gull Rd & Sprinkle Starbucks
5625 Gull Rd
Kalamazoo, Ml 49048
(269) 373-8872

16. Water Street Coffee Joint
315 E Water St
Kalamazoo, Ml 49007
(269) 373-2840

17.-A$1 1T Al A6 O
5500 W D Ave
Kalamazoo, Ml 49009
(269) 383-5589

18. London Grill
214 E Michigan Ave
Kalamazoo, Ml 49007
(269) 381-9212

19.- A$1 1T Al A6 O
224 Kalamazoo Ave
Kalamazoo, Ml 49007
(269) 382-3800

20. Kalamazoo Public Library
315 S Rose St
Kalamazoo, Ml 49001
(269) 342-9837
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21. Bronson Methodist Hospital

601 John St
Kalamazoo, Ml 49007
(269) 341-7654

22. Comfort Inn Kalamazoo
739 W Michigan Ave
Kalamazoo, Ml 49007
(269) 384-2800

23.The Coffee Bar
601 S Burdick St
Kalamazoo, Ml 49007
(269) 343-7969

24. Koffe Klutch
2 W Michigan Ave
Galesburg, MI 49053
(269) 665-5282

25.- A$SI1 1 Al A6 O
10280 Miller Dr
Galesburg, MI 49053
(269) 665-7569

26.New Age Arcade
2245 W Columbia Ave
Battle Creek, Ml 49015
(269) 288-2956

Delton Kellogg Schools

27.- Al AEIT 1T 60 OEUUA Q
1791 W Columbia Ave
Battle Creek, Ml 49015
(269) 660-2277

28. Arcadia Brewing Company
103 W Michigan Ave
Battle Creek, Ml 49017
(269) 963-9520

20.#1 AOAGO 11 OEA 2EOA
44 McCamly St N
Battle Creek, Ml 49017
(269) 963-0966

30. Battle Creek Beckley & | 94 Starbucks
5997 Beckley Rd
Battle Creek, Ml 49015
(269) 979-3918

31.Econo Lodge
165 Capital Ave SW

Battle Creek, Ml 49037
(269) 965-3976

32. Brownstone Cafe
18 W Michigan Ave
Battle Creek, Ml 49017
(269) 964-2233

Technology Handbook

13



Frequently Asked Questions

Q: Who will receive a Chromebook?
A: All 5th through 12th graders, as well as instructional staff in the High School, Middle School
and Upper Elementary.

Q: In challenging economic times, how are you able to afford Chromebooks for students?
A: The ynanci al m e Ghromebdoks wasumade possible througke a bond issue
that was passed by district residents. Operational funds were not used in this initiative.

Q: What happens if my Chromebook is damaged, lost or stolen?

A: The Chromebook is the responsibility of the student. Each Chromebook comes with a

limited warranty program. Should a Chromebook be damaged, lost, or stolen the student and

parent/ guardian should i mmediately notify the school
by the parent/guardian will be required to complete the insurance claim.

In the event that an Chromebook is damaged intentionally the student will be charged up
to $XXX.00 for the repair or replacement of the Chromebook, Case, and software that was
purchased by the school.

If the Chromebooki s st ol en, the yling of a poli géred eport by t
The Delton Kellogg Schools may deploy location software that may aid in recovering the
Chromebook.

Q: What happens if a charging cord or other accessory is broken, damaged or malfunctions?

A: Dur i ng tlemvoyrovidées a fmeted warranty for faulty or malfunctioning equipment.
The school district will provide a replacement to the student in warranty situations. The
replacement of damaged or lost items will remain the responsibility of the students.

Q: Is the Chromebook durable enough to stand up to typical student usage?
A: All Chromebooks are being issued with a protective case to help prevent damage, but need to
be handled with care.

Q: Do parents need/have to sign a contract?
A: Parents and Students must sign a Chromebook Acceptable Use Agreement, Parent
Responsibility Agreement, and Insurance Form.

Q: What happens if | do not sign the agreements for my child?
A: Your student will not receive a Chromebook to take home.

Q: Will the Chromebookc ont ai n al | o ftboadkdre studentds tex
A: While a movement to digital textbooks is in our plans, we are not ready to totally replace
student textbooks with digital textbooks at this time.

Q: Will the Chromebooks b e y I t er eadcessen content?u d e n't

A: Delton KelloggSc hool s wi | | Clranebodks at schoal. deltoniKellogg Schools
has invested in iBoss. This mobile client will provic
campus.

Q: Will Chromebooks be password protected?
A: Pass codes will be required at the time of setup on all Chromebooks to protect the security of
student work.

Delton Kellogg Schools Technology Handbook
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Q: Who will repair non-operable Chromebooks?
A: The Delton Kellogg Schools staff will work to ensure that all students have an operable
Chromebook.

Q: Will students be able to take the Chromebook home?

A: Students will be able to take their Chromebook home during the school year to use for school
related work, such as homework and other projects if the appropriate forms are received by the
District. Note: Chromebooks will only be able to leave school premises if the parent permission
has been submitted on the District-issued forms.

Q: What i f | chiltororing theiv &mromebook home?

A: Each school building will provide an area where students can store and charge their
Chromebook overnight; however, students are strongly encouraged to use devices at home, as
they are integral to instruction and work completion and will be integrated into all portions of
instruction and homework.

Q: Will students be able to keep their Chromebook during the summer.
A: No, students will have to turn in their Chromebooks by the end of the school year so the IT
staff can service and update them for the following school year.

Q: How do | clean my Chromebook

A: The Chromebook can be cleaned with a soft, dry, lint-free cloth. Do not use window cleaners,

household cleaners, aerosol sprays, solvents, alcohol, ammonia, or abrasives to clean the

Chromebook. Use of wunapproved cleaners may remove the pro
the Chromebook.

Q: If I have additional questions or concerns about this initiative, whom can | contact?
A: You can contact any building principal by phone or email.

Q: Will student be able to download apps for them app store?
A: Al requests for additional software and or apps ¢
teacher. Applications to be installed will be provided by the District Technology Team.

Q: If we do not have Internet access at home, are there other options for my student?

A: For those who do not have Internet access there are several options. Barry County Telephone

has rates available at a reasonable cost for families who qualify under free/reduced lunch. In

addition, the Delton Kellogg Schools are open from 7:45am to 3:30pm from Monday to Friday and

additional times as posted. Students are welcome and encouraged to use our Success Centers in

the afternoons. St udents may also save yles to their devices
student work at home.

Q: Can | see the whole insurance policy?
A: Yes, you may go to the Delton KelloggSc hool Website to ynd a complete c

policy.
Q: What if | wish to use my personally owned device instead of the Districts?

A: Parents have the option of having their student use a personal device at home, but all students
will be expected to use Chromebooks at school to allow teachers to plan for uniform instruction.

Delton Kellogg Schools Technology Handbook
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About your Chromebook

Careful thought and consideration were put into determining which device would have the most
signiycant i mpact on Delerkelldg®scook. rAtfler hueheconmersatign a t
and research, it was determined that the Chromebook would be the device of choice in the high
school, middle school and upper elementary.

Below are some important details about your Chromebook.

Features
1. Camera-status light 7. Touchpad
2. Camera 8. Speaker
3. Security lock slot 9. Audio connector
4. Power button 10. USB 3.0 connectors
5. Memory-card reader 11. HDMI connector
6. Speaker 12. Power connector
Delton Kellogg Schools Technology Handbook
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